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Fillup strictly the details of %~ SigNs on your answer book.

Name of the Examination :

*’L F. Y. B.C.A. (Sem. 1)
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(2)  Question 1 is compulsory.

| (3)  Draw the figure wheleng\%s

(4)  Figuves to ught indic t\xﬁ@f)ﬁalkq

/\
_ . (= - | _
1 Answer in shor\t\' / —/ 19
o ., \ ¥y
?'(y What is e- nm\l Give the adv antages of e-mail ’

- - . @
at 1s the .difference between AutoCorrect and

//(4)/ What 1s the shortcut key of Superscript and

“‘ " ,L‘/ \ \ .
\ / Subscnpt ? £
// / ( )~ When you see Delete button on the Spelling and

V

) Grammar dialog box ? What is the purpose

QE; /// of it ?
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6y When would you see "###HHH in cell of Excel.

L4
~.
N g . : . . \
(7Y What is the use of Drop cap effect 7 3 o~
' - (" \
\ (8 What is a search engine 7 (uve ex. ‘/f

(9 What is icon ? x

) . (( - \\
Y Define workbook. _ )
/) ()  Write a shot note on contrel panel. \\\g )

3 . 3 ‘ : : ' /7 ‘
(hy ; What 18 Word Processing 7 Give its pros/ar con's.

Give the ex. of word processor. W 1

Word Processor ? B
- v’/r/ >\
OR Vo QA\‘ N

N

| )
& Wk\s‘fg{)s to create ]
W ; S . (7
d chat in excel. e \ -
ive fdll%n of HTTP and SMTP. 3

\
Vo
\

- What is chart 7 last its ty1}e‘

(¢y What 18 protocol 7

: \ y
3 (z) Explan conditw@alrfsim ing and AutoFormat 6
\ / :
/ N \
c command of BX ;\\ ) )
e/ N //
ky a2 Power Point presentation more 6
% . ctive 7 Explam. - o
OR ’

Giews 7 Bxplain different views of PowerPoint. ©

ine desktop, novmally what does it have. how to

cyeate an icon on desktop ?

empt any three : : ' 15

| “ ; - - ‘ . .. .
/(a) , What 18 tab 7 What 1s default tab stop. position 1n

"¢/ MS-Word ? Explain diffevent types of tabs available n
MS-Word. ”
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(B Excel provides you with the feature of viewing only -
A o " //
) ‘\‘

particular records in the list. Explam this feature in «‘

; detail. I
t ' 3 Thoat ye functs ? Wl .arve th advant s Of
() . What 1s function ? What are the advantages of asm / \
Y2 el Function 7 Bplain th "
excel function 7 Explain the use of CONC: \TmLJAI
and PROPER functions. ‘

(), Write a short note on Macro.

V Answer any three :

& o
\ga/), Write a short note on Internet. />\
' h) (1 How can you hide/unhide a//% 9‘\1\ Nowox point ? ;
{
- (2) How can you make p@w& t presentation
automatic 7 )

(3) How can you add'video clipping in a presentation ?

y%\gy Write a short noﬁ% indow explorer.
- N 1

AN aving ex. iwxplain absolute and
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