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(2) All questions are compulsory. \ \
(3) Figures to the right indicate full m arks

Answer the following question in short : (any ten) 10
(i) Difference between Softeopy and Hardcopy.
(h) W hat is wrap text in Excel?
(in) When would you see "#REF!" in a cell of Excel?
(iv) W hat is Foot note' and End note?
(v) W hat is Internet?
(vi) W hat is Alignment?
(vii) W hat is web browser? Give any two examples of web browser.
(viii) What are design templates?
(ix) Difference between Auto text and Autocorrect?
(x)...W rite  a step to create series i, ii, iii.......x.
(xi) What is the file extension of Word-2003 and Word-2007 ?

swer the following : (any three)
Explain the following DOS commands 

\ (a) Attrib 
^  (b) Copy

(c) Rename
(d) Tree
(e) Prompt
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(ii) W hat is desktop? Explain all parts of windows in detail.
(iii) W hat is macro? Write a step to create macro.
(iv) Write a note on prin t command in Ms Word.

Answer the following :
(i) W hat is filtering? How to apply filtering in Ms Excel 

database ?
OR

(i) W hat is chart? List at least five types of charts. Write 
a step to create charts in Excel ?

(ii) Explain Control Panel.

4 Answer the following : (any three)
(i) Explain different view of PowerPoint.
(ii) Define Presentation. Explain Handout a

Notes.
(iii) Explain Change Case in details.
(iv) Explain cell reference and its type.

Answer the following :
(i) Write a note on applicatio
(ii) Answer in brief : (any two)

(a) Write the use of AN
(b) Give the full form 

SMTP and URL
(c) Difference between

12
6
6

function.
CP, HTTP, MIME,

and CUI.
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