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First Year B. C. A. (Sent. 1) Examination
March / April - 2018
Paper - 101 : Communication Skills
(New Course)

Time : 3 Hours]

Instructions : (1)

Fillup strictly the details of * signs on your answer book

Name of the Examination :
First Year B. C. A. (Sent. I)

Name of the Subject:

Paper - 101 : Communication Skills (New Course)

=Subject Code No.: 3 5 °1 0

(2) Figures to the right indicate full marks.
(3) Clearly mention the options you choo:

1 Explain with examples differ Eiunicating any three
of the following:
(0 Asking someone to do somethiWfor you.
(i) Asking ifyou can
<) Formal and Informal Greetings and Introductions
(iv) Special Greetings

@) 12
echNet Solutions Pvt Ltd.
Phase , Sector - 89, Gandhinagar. Gujarat
Applications are incited from the eligible candidates for selection for the
follo™ing post. O
Designation : Project Manager (Software)

Applications in prescribed format along with attested copies ofthe marksheets
id certificates may be submitted to the above given address. Eligibility
criteria, Job Profile and other relevant details may be downloaded from our

ate :www.technet.in
OR

1 [Contd.
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(b)  Assuming yourselfto be the head of Electronics Departments 12
of your Institution. Write a report of trouble on the fsre caused
in the laboratory of your department.

Write short notes on any two of the following :
(@ Conditions to be fulfilled before presentation
(b) Effective use of ‘notes’ during presentation
(c) Content preparation for a speech

(d) Format of a business letter

@) Prepare an inter-office memorandum to be given to an emp
permitting him/her to join a part time course after office hours.
o
or
(b) Draft a letter as from Indian Stationery and Paper Co., BarOda 12
to Laxmi Stationery, Surat sending quotation of various stationary
items.

Do as directed : 12
(1) We should be friendly

(Insert preposition)
@) One of his fingers are stiffs

(Correct the sentence, i£

(3) Add a suitable prefix lowing so as to form

words having opposite

(i) Existent

(i)  Accompanied
(4) Fill in the blanks wi tuxiliaries:

(i) She ak English fluently,

(i) You obey your parents,
(5) | have hange the voice)
6) He woul here,

(Add quest
Prepare  aragraph on the following : 12
Im mputer on our life
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